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Hotel Reservation Form
1. Delegate Information                                            * Please type or print clearly.
	First Name:                         Last Name:                        Title: ( Mr.  (Ms.

	Company Name:                                                       Business Title:

	Accompanying Person (If any)          First Name:                        Last Name:   

	Phone:                             Fax:                               E-mail:

	Special Requirement (request only, not guaranteed):                                          (Smoking (Non smoking.

	Check-in Date:                     Check-out Date:                    No. of Nights  (           )


2. Hotel Information   
	Hotels
	Room Type & Rate

	Hyatt Regency Incheon
	( King   ( Twin
	( Single  KRW 132,000 (Incl. 1American Breakfast)

	
	
	( Double  KRW 154,000 (Incl. 2American Breakfast)

	
	Regency Club  ( King   ( Twin
	( Single  KRW 160,000

	
	
	( Double  KRW 180,000


· The above rates subject to 10% government tax.
· Regency club includes complimentary continental breakfast, all day tea and coffee and evening cocktails served in the exclusive Regency Club Lounge.
3. Payment Information
 In order to guarantee your room reservation, your credit card information must be accompanied. Your credit card will not be charged in advance, unless cancellations are made.
	( Visa         ( Master        ( American Express       ( Dinners           ( JCB

	Card No.:                                                           Expiration Date (mm/yy):

	Cardholder’s Name:                                                 Signature:


4. Cancellation Policy

· Any change or cancellation should be informed to the secretariat before 3 days prior to stay. 
· (Hyatt Regency Incheon sales representative: Seon Je Woo Email: seon_je.woo@hyatt.com    
Fax: +82 32 745 2500 ) 
· No-shows and late cancellation within 7days of arrivals will be charged for 1 night reserved room rate (10% tax will not be charged) of the entire length of stay on the above respective credit card. 
· Check in guaranteed from 2 p.m. onwards.[image: image1.png]
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